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Identifying the duplicate schools in the proposal

1. Open the excel file provided by the State / UTs in Microsoft Excel
2. Ensure that the Name of the school should be in “English only”

As shown in the figure below :
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1 | Pre-Primary
2 Sl No. |State | District Udise Code  |School Name
3 1|Bihar [WEST CHAMPARAN 410010100102 [30R070 srgataAsiar
4 2| Bihar |WEST CHAMPARAN] 10010100105 [*T0T30 F=ieren
5 3|Bihar | WEST CHAMPARAN| 10010100201 |70f0 atace=s
6 4|Bihar |WEST CHAMPARAN| 10010201501 [S0#0/0 sroferg
7 5| Bihar |[WEST CHAMPARAN[ 10010100301 |3070f@0 & 3120
8 6|Bihar |WEST CHAMPARAN | 10010100401 |30#0Ta0 aisaretar
9 7| Bihar |WEST CHAMPARAN|1 0010100804 |#0%0 Famer=
10 8|Bihar [WEST CHAMPARAN] 10010100806 [FT0F0 THT; £
11 a|Bihar |WEST CHAMPARAN| 10010101001 |30A0/0 emerseien
12 10|Bihar |WEST CHAMPARAN| 10010101 104|¥10fG0 Tr=remar
13 11Bihar [WEST CHAMPARAN] 10010101301 |FT0f0 Ferarergy
14 12 |Bihar |WEST CHAMPARAN | 19010101502 |710fa0 Efami?as
15 13 |Bihar |WEST CHAMPARAN| 10010104101 [F10f30 SeTeasaet
16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR
17 15 |Bihar | WEST CHAMPARAN | 10010104302 |F10fG0 Tataariaar
18 16| Bihar [WEST CHAMPARAN| 10010200202 [710fa0 &%
19 17 |Bihar |WEST CHAMPARAN[ 10010200204 |FT0T&0 Hearde T
20 18|Bihar |WEST CHAMPARAN| 19010201401 |30R00 TR g far L
21 19| Bihar [WEST CHAMPARAN| 10010201402 |#0f0 el
22 20[Bihar |WEST CHAMPARAN] 10010201501 [300T0 Sratieeray
23 21|Bihar |WEST CHAMPARAN | 10010201502 |30A07@0 Sratarsg
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To identify the duplicate schools, click on Column Number of the UDISE Code

(Mandatory) as shown below :
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2 sl No. |State | District Udise Code [School Name
B 1|Bihar |WEST CHAMPARZ [5070Ta0 Heatarsiear
4 2|Bihar |[WEST CHAMPARAN|10010100105 [FT0T80 Fettetar
5 3| Bihar |WEST CHAMPARAN| 10010100201 |[710190 ataceeg
6 4| Bihar |WEST CHAMPARAN| 10010201501 |30A0a0 steraert
7 5| Bihar |WEST CHAMPARAN| 10010100301 |[30A01G0 Soigi3ie120
) 6|Bihar |WEST CHAMPARAN|10010100401 Sit=areren
a9 7| Bihar |WEST CHAMPARAN| 10010100804 [F0f&0 Rremarx
10 8|Bihar |WEST CHAMPARAN| 10010100806|*10T90 3
11 9|Bihar [WEST CHAMPARAN| 10010101001 [F0507=0
12 10|Bihar |WEST CHAMPARAN 10010101104"\;?01%0 BEECED
13 11|Bihar [WEST CHAMPARAN|10010101301 [FT07E0 Femrerae
14 12 |Bihar |WEST CHAMPARAN 10010101502‘\;“01%0 FUCATIIRGH
15 13| Bihar |WEST CHAMPARAN| 10010104101 7070
16 14| Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR
17 15| Bihar [WEST CHAMPARAN|1 0010104302700 Td=<eriear
18 16| Bihar [WEST CHAMPARAR| 10010200202 10730 &%
19 17 |Bihar [WEST CHAMPARAN|[10010200204 100 &%
20 18| Bihar |WEST CHAMPARAN| 10010201401 |[30A0TG0 satieeta L
21 19| Bihar [WEST CHAMPARAN|(10010201402 |F0/E0 aie T
22 20|Bihar [WEST CHAMPARAN|[10010201 501 [F070T0 Sferigzrax
>3 21|Bihar |WEST CHAMPARAN|[10010201502 |S0F0TG0 ar@i=t
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Click on Conditional Formatting = Highlighted Cell Rules = Duplicate Values. As
shown in the figure
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3 1|Bihar |WEST CHAMPARAN|10010100102/|3070%0 3Eatazian
4 2|Bihar [WEST CHAMPARAN|10010100105T0T0 F#ean | cotorscaes = svarte.
5 3| Bihar |WEST CHAMPARAN| 10010100201 10130 stace=s.
6 4| Bihar |WEST CHAMPARAN| 10010201501 [F070/0 Srerigeray Icon Sets. , fﬂ! Text that Contains...
7 5| Bihar | WEST CHAMPARAN| 10010100301 |F070190 Aeigizi50
8 6|Bihar |WEST CHAMPARAN| 10010100401 30070 & NewRule.. —'[jl] A Date Occurring...
= B
9 7|Bihar |WEST CHAMPARAN| 10010100804 |[F0T0 FeraTaR 2| Lear Rules '
10 8| Bihar |WEST CHAMPARAN| 10010100806 710130 To1: | Manage Bules.- =i| Duplicate values... L
11 9|Bihar |WEST CHAMPARAN| 10010101001 30700 More Rul 1
ore Rules...
12 10|Bihar |WEST CHAMPARAN| 10010101 104 |7T0fG0 T=aamar —
13 11]Bihar [WEST CHAMPARAN|'10010101301 [FT0T0 derarray
14 12 |Bihar |WEST CHAMPARAN| 10010101502 #0730 gtigamaizas
15 13 |Bihar |WEST CHAMPARAN| 10010104101 |7T0fT0 SeTsasaet.
16 14| Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR
17 15| Bihar |WEST CHAMPARAN| 10010104302 1070 2
18 16| Bihar |WEST CHAMPARAN| 10010200202 71070 &
19 17 |Bihar |WEST CHAMPARAN| 19910200204 | 71070 &
20 18 |Bihar |WEST CHAMPARAN| 10010201401 3000 sifg == L
21 19|Bihar |WEST CHAMPARAN| 10010201402 7070 #iedr
22 20| Bihar |WEST CHAMPARAN| 10010201501 | 3000 srarieray
23 21 |Bihar |WEST CHAMPARAN| 10010201502 [30#07a0 Ratarsg
B R p— Amom AT asen A D AN Y | Py = —————— 2l
H 4 » M| Sheet2 /¥ [IEN i ] il
Ready | Count: 25 |[EE|EE 115% (= V] (1)
. 1 . . . “ ” . .
After clicking, the rows will be highlighted by “PINK” color automatically if schools
were found duplicate. As shown in the figure :
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4 2|Bihar [WEST CHAMPARAN] 10010100105 |W10T0 G#TeaT
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14 12| Bihar |WEST CHAMPARAN 10010101502 |70f30 eXtearrzeas
15 13 |Bihar |WEST CHAMPARAN| 19010104101 %1040 Serstas=et
16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR
17 15 |Bihar |WEST CHAMPARAN| 10010104302 [710Ta0 7
18 16|Bihar |WEST CHAMPARAN| 19010200202 |71070 & i
19 17 |Bihar |WEST CHAMPARAN| 10010200204 |¥10f50 dehoarde
20 18| Bihar |WEST CHAMPARAN 10010201401 |30A0T0 aetTs tetel L
21 19|Bihar |WEST CHAMPARAN| 19010201402 |00 =1fed
22 20|Bihar |WEST CHAMPARAN| 10010201501 [30A00 sreriearg
23 21| Bihar |WEST CHAMPARAN| 10010201502 [3070%0 f@t=r
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To remove the duplicate values from the proposal, follow the following procedure :

To remove the duplicate schools one-by- one

e Click on Column Heading row (i.e. Header Row as shown in the figure)
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@. No. |State | District Udise Code  |School Name
1|Bihar [WEST CHAMPARAN] 10010100102 [S0R0Ta0 Jgaasioar
4 2|Bihar [WEST CHAMPARAN| 10010100105 71010 F#Teten
5 3|Bihar |WEST CHAMPARAN| 10010100201 |710f0 e¥are=g
6 4|Bihar |WEST CHAMPARAN| 19010201501 |30F070 STigar
7 5|Bihar |WEST CHAMPARAN| 10010100301 30A0ME0 &= HI3HA50
8 6| Bihar |WEST CHAMPARAN 10010100401 |30%0/0
9 7| Bihar |[WEST CHAMPARAN| 10010100804 |00 amer
10 8 |Bihar [WEST CHAMPARAN[ 10010100806 |¥10130 T, o
11 9/Bihar |WEST CHAMPARAN| 10010101001 |30%0/0
12 10|Bihar |WEST CHAMPARAN| 10010101104 71070 T=framer
13 11|Bihar |WEST CHAMPARAN | 19010101301 |F10Ta0 dersreray
14 12 |Bihar |WEST CHAMPARAN | 109010101502 | 710730 gRamizas
15 13 |Bihar |WEST CHAMPARAN][ 10010104101 [FT0fT0 SeTsia==et.
16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR
17 15 |Bihar |WEST CHAMPARAN| 10010104302 |¥107d0 7
18 16|Bihar |WEST CHAMPARAN| 10010200202 [F1070 3%
19 17 |Bihar |WEST CHAMPARAN | 19010200204 7070 &
20 18|Bihar |WEST CHAMPARAN| 10010201401 |30A00 figlie i L]
21 19]Bihar |WEST CHAMPARAN| 10010201402 [F0T0 71T
22 20| Bihar |WEST CHAMPARAN 10010201501 [30#0Ta0 Srarfeerar
23 21| Bihar |WEST CHAMPARAN| 10010201502 307050 RUcIGIELY 3
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e Click on Data => Filter option, as shown in the figure
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3 1 |Bihar WEST CHAMPARAN 10010100102 mm choose a filter for the column.
a 2 |Bihar |WEST CHAMPARAN| 10010100105 wmgmasn @ PressFi for more help.
5 3|Bihar |WEST CHAMPARAN| 10010100201 |710f80 &are=g
6 4|Bihar |WEST CHAMPARAN|10010201501 mmﬁuaﬂﬁ?ﬂy
7 5|Bihar |WEST CHAMPARAN| 10010100301 30A0fE0 EEENE )
8 6| Bihar |WEST CHAMPARAN 10010100401 |30%0/0
g 7| Bihar |[WEST CHAMPARAN| 10010100804 |00 e
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11 9/Bihar |WEST CHAMPARAN| 10010101001 [3070/0 & 1
12 10|Bihar |WEST CHAMPARAN| 10010101104 71070 T=framer
13 11 |Bihar |WEST CHAMPARAN | 19010101301 |T10Ta0 derwreray
14 12 |Bihar |WEST CHAMPARAN 10010101502 | 71070 eigarsizaa
15 13 |Bihar |WEST CHAMPARAN]| 10010104101 [FT0TF0 Sersiasaet.
16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR
17 15 |Bihar |WEST CHAMPARAN| 10010104302 |#10730 2
18 16|Bihar |WEST CHAMPARAN| 10010200202 [710Ta0 &%
19 17 |Bihar |WEST CHAMPARAN| 19010200204 71070 &
20 18|Bihar |WEST CHAMPARAN| 10010201401 |30A00 figlie i L]
21 19]Bihar |WEST CHAMPARAN| 10010201402 [F0T0 =1
22 20|Bihar |WEST CHAMPARAN] 10010201501 [30A0T0 srTfeeray
23 21| Bihar |WEST CHAMPARAN| 10010201502 307050 EAEG, 3
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e The drop-down will appear in each of the column header, as shown in the
figure :
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2 Sl N|~|Sta~ |District +|Udise Code |~ |School Name -
3 1|Bihar |WEST CHAMPARAN|10010100102 [3070%0 smEavasar
4 2|Bihar |WEST CHAMPARAN| 10010100105 |F10f0 F#iera
5 3|Bihar |WEST CHAMPARAN| 10010100201 |00 Wate=g
6 4|Bihar |WEST CHAMPARAN| 10010201501 | 30A0Ta0 STeT&eray
7 5| Bihar |WEST CHAMPARAN| 10010100301 |3070%@0 g0
8 6| Bihar |WEST CHAMPARAN| 19010100401 [30770%0
9 7| Bihar [WEST CHAMPARAN| 10010100804 [F1070 FETGT
10 8|Bihar |WEST CHAMPARAN] 10010100806 |T10f0 T#T; L
11 9|Bihar |WEST CHAMPARAN| 10010101001 [307070
12 10|Bihar [WEST CHAMPARAN| 10010101104 7070 T=lee]
13 11 |Bihar |WEST CHAMPARAN| 19010101301 |W10730 derwreray
14 12 |Bihar |WEST CHAMPARAN 10010101502 |F10T0 feamiz=s
15 13 |Bihar |WEST CHAMPARAN][ 10010104101 [¥10T40 SeTsiia==e1t
16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR
17 15| Bihar [WEST CHAMPARAN] 10010104302 [F107a0 T
18 16|Bihar |WEST CHAMPARAN| 10010200202 [710T0 &
19 17 |Bihar |WEST CHAMPARAN| 10010200204 71070 &%
20 18| Bihar |WEST CHAMPARAN| 10010201401 |30A0T0 aeatie Tt L
21 19]Bihar |WEST CHAMPARAN| 109010201402 [F0T0 #1fe
22 20|Bihar |WEST CHAMPARAN| 10010201501 [S0#0/30 srariergy
23 21| Bihar |WEST CHAMPARAN| 10010201502 [3070%0 d@t=r
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e Click on Udise Code Label as shown in the figure, and choose Filter By Color
H H up: ”
option and again choose the “Pink Color
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e After choosing the “Pink Color” , following screen will appear :
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You can see the duplicate schools in a pink color. Now Delete the one school. Once
you deleted , the pink color will be disappear from another school with same UDISE
code and it becomes “White” . As shown in the screen below
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To remove the duplicate schools from Entire Proposal

e Open the Excel file in Microsoft Excel, as shown in the screen
= preprimary - Microsoft Excel — ®
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3 1|Bihar |WEST CHAMPARAN| 10010100102 |30A0Ta0 sreataAeiaan
4 2|Bihar |WEST CHAMPARAN| 10010100105 |7107@0 f#fteien
5 3|Bihar [WEST CHAMPARAN| 10010100201 [70f0 awe=g
6 4|Bihar |WEST CHAMPARAN| 10010201501 [S0#0T0 srafeeriy
7 5|Bihar |WEST CHAMPARAN| 10010100301 |3070% 0 A0
8 6|Bihar |WEST CHAMPARAN] 10010100401 [3070T0
9 7|Bihar |WEST CHAMPARAN| 10010100804 |A0Ta0 Fearamt
10 8|Bihar |WEST CHAMPARAN] 10010100806 |7T0M0 THT; L
11 9|Bihar [WEST CHAMPARAN| 10010101001 [305070
12 10|Bihar |WEST CHAMPARAN | 19010101104 71070 Tt
13 11Bihar |WEST CHAMPARAN] 10010101301 |F10f0 Fer=rergy
14 12 |Bihar |WEST CHAMPARAN] 10010101502 |F10Ta0 FXfaamdizas
15 13 |Bihar |WEST CHAMPARAN| 10010104101 |71070 sPTeilaw="1
16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR
17 15]Bihar [WEST CHAMPARAN] 10010104302 [71070 %
18 16|Bihar |WEST CHAMPARAN| 10010200202 |71070 &
19 17| Bihar |WEST CHAMPARAN] 10010200204 71070 &aarae=n
20 18|Bihar [WEST CHAMPARAN| 10010201401 [30A0M0 fiE e e L]
21 19|Bihar |WEST CHAMPARAN| 10010201402 |R0T0=1e
22 20|Bihar [WEST CHAMPARAN| 10010201501 [30A0/0 SreTigarx
23 21| Bihar |WEST CHAMPARAN| 10010201502 | 307070 datarsg,
P [ P TATEOT ATTARMDAD AR e o e o m o = e = LA il
W 4 b ¥| Sheet2 /¥3 [l M | a0}
Ready | |[Emm 1% © O )
Click the option Data = Remove Duplicate , as shown in the screen below :
F A9~ preprimary - Microsoft Excel - X
- Home  Inset  Pagelayout  Formulas | Data | Review  View @@= =
3 ~ 1 - S ————
o2y G @2 umm T SR = 6= B g @
From From From From Other Existing Refresh . il Sort Filter +, Textfo Remove Data Consolidate  What-If Group Ungroup Subtotal -
Access Web  Text Sources™  Connections | Allv # Advanced | Colugg Duplicates Yflidation ~ Analysis¥ | v hd
Get External Data Sort & Filter Data Tools Qutline
F13 - J Remove Duplicates ‘ v
A B C D E Delete duplicate rows from a sheet. G H i
1 Pre-Primary You can specify which columns M
should be checked for duplicate
2 Sl. No. |State | District Udise Code  |School Name information.
3 1|Bihar |WEST CHAMPARAN| 10010100102 |S0A0R0 Seaasiar
1 2| Bihar |WEST CHAMPARAN[ 10010100105 Wﬁﬂw
5 3|Bihar |WEST CHAMPARAN| 10010100201 |[¥T0f80 a¥atieeg
6 4|Bihar |WEST CHAMPARAN| 10010201501 307070 Sz
7 5| Bihar |WEST CHAMPARAN| 109010100301 | 30700 & IAT:0
8 6| Bihar |WEST CHAMPARAN| 10010100401 S0A0T30 Fi=arcren
9 7| Bihar |[WEST CHAMPARAN| 10010100804 |#0fE0 fFararw
10 8|Bihar |WEST CHAMPARAN] 10010100806 [FT0M0 T -
11 | Bihar |WEST CHAMPARAN]| 10010101001 | 30A010 tisreeran
12 10|Bihar |WEST CHAMPARAN| 10010101104 71070 Tefremsr
13 11]Bihar |WEST CHAMPARAN| 10010101301 [FT0T0 ey |
14 12 |Bihar |WEST CHAMPARAN| 19010101502 |W10T0 gfeamaizas
15 13 |Bihar |WEST CHAMPARAN| 109010104101 [¥10780 Sersitasaet
16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR
17 15|Bihar |WEST CHAMPARAN| 19010104302 |F1070
18 16| Bihar |WEST CHAMPARAN| 10010200202 |FT0T0 3% a
19 17| Bihar [WEST CHAMPARAN| 19010200204 71070 &%
20 18|Bihar |WEST CHAMPARAN| 10010201401 [30707@0 =g i L
21 19]Bihar |WEST CHAMPARAN| 10010201402 |00 =1t
22 20[Bihar [WEST CHAMPARAN] 10010201501 [3070M0 Serfeeray
23 21| Bihar |WEST CHAMPARAN| 10010201502 [30#0f@0 AEAT3G,
44 v Sheeta At MMM s s m s enT=—— [ i ]
Ready | [EEEREES U




After clicking , the following screen will appear

9= preprimary - Microsoft Excel
Home  Insert  Pagelayout  Formulas | Data | Review  View c@oF =

- S = > S @ .z
a2 G & oo WER T 5o B2 B == B Wl
From From From FromOther  Existing | Refresh ) . -

il sort Filter 7, - Textto Remove Dat_a Consolidate W’hat_—\f Group Ungroup Subtotal
Access Web  Text Sources~  Connedions | All~ 4 '# Advanced | Columns Duplicates Validation = Analysis ~ - -
Get External Data Connections Sort & Filter Data Tools Outline £
A3 - B 1 v

[ A T8] c I D [ E [ F G H e
1 Pre-Primary
2 8l No. |State | District Udise Code  |School Name |
3 1| Bihar [WEST CHAMPARAN] 10010100102 [30770700 353t Remove Duglicates 7 %
a 2 |Bihar |WEST CHAMPARAN| 10010100105 ;rmﬁnw‘m"\ Tl
5 3(Bihar WEST CHAMPARAN 10010100201 GTOTI0 aXacaict To delete duplicate values, select one or more columns that contain duplicates.
6 4| Bihar |WEST CHAMPARAN| 10010201501 |30A0005mtey [ i=selectal | | 4= nselectal My data has headers
7 5|Bihar |[WEST CHAMPARAN] 10010100301 |30#00 doeidl
8 6|Bihar |WEST CHAMPARAN| 10010100401 30A0TE0 silsarg | Columns
g 7| Bihar |WEST CHAMPARAN[ 10010100804 [A070 femers =
10 8|Bihar |WEST CHAMPARAN | 10010100806 |00 THT A
11 9/Bihar |WEST CHAMPARAN| 10010101001 |3070/0 eriesg 1
12 10[Bihar |WEST CHAMPARAN] 10010101 104|700 T2l
13 11 Bihar |WEST CHAMPARAN| 10010101301 [710/0 & i
14 12|Bihar |WEST CHAMPARAN] 10010101502 |10@0 G &=
15 13[Bihar |WEST CHAMPARAN] 10010104101 |7T0/0
16 14 |Bihar |WEST CHAMPARAN| 10010104201 [PS BASWARIA MUSHAR
17 | 15|Bihar |WEST CHAMPARAN| 10010104302 | 10140 féferaitean
18 16/ Bihar |WEST CHAMPARAN] 10010200202 |00 &5
19 17|Bihar |WEST CHAMPARAN 10010200204 710730 dgcarameat
20 18] Bihar |WEST CHAMPARAN] 10010201401 307070 aife i L]
21 19]Bihar |WEST CHAMPARAN] 10010201402 [F0R0 7150
22 20/ Bihar |WEST CHAMPARAN] 19010201501 [30A0M0 srTfeeray
23 21 |Bihar |WEST CHAMPARAN| 10010201502 Iﬂﬂ'ﬂﬁﬂﬁlﬂ\ﬂ\ddk 3
Wb | Sheet2 SHd o T M4l i ] 30

Ready | |EEm 1ss (o ) ¥)

We will see that all columns in the pop-up window was checked with tick mark. Now click on
Un-select All to uncheck all the boxes. As shown in the figure :

A9~ = preprimary - Microsoft Excel
Home Insert Page Layout Formulas Data Review  View a@ o =
L LY L] Dy (G connedtions & Clea = = * S @ r , .
aeB & 5 = properties uiE W B2 B B B Y W &
From From From From Other  Existing Refresh B z| sort Filter o Textto Remove Data  Consolidate Whatf | Group Ungroup Subtotal
Access Web  Text Sources=  Connedions | All 52 nks 7 Advanced | columns Duplicates Validation = Analysis ~ - -
Get External Data Connections sort & Filter Data Tools Qutline 7]
A3 - B 1 v
[ A T8] c D [ E [ F G H e
1 Pre-Primary
2 Sl No. |State | District Udise Code  [School Name |
5 F0m0T0 SEaE
3 1|Bihar |WEST CHAMPARAN| 10010100102 30 3:3?111 Remave Duplicates ? X
4 2|Bihar |WEST CHAMPARAN| 10010100105 ﬂTﬂﬁ'ﬂTH\dMl
5 3 (Bihar WEST CHAMPARAN 10010100201 ST0TI0 aXacas To delete duplicate values, select one or more columns that contain duplicates.
6 4| Bihar |WEST CHAMPARAN| 10010201501 [307070 sremiaz| = unselect All My data has headers
7 5|Bihar |[WEST CHAMPARAN] 10010100301 |30#070 doeidl
E 6|Bihar |WEST CHAMPARAN | 10010100401 |30A0/0 aifsarg Columns
Sl Na.
9 7| Bihar |WEST CHAMPARAN| 10010100804 |A0T0 Femamt gsm"
10 8|Bihar |WEST CHAMPARAN| 10010100806 |T0/0 THITMR | py et 4
11 9| Bihar |WEST CHAMPARAN| 10010101001 |3070/@0 &ferse, [ udise Code
12 10/ Bihar |WEST CHAMPARAN] 10010101104 |00 Treea] [ schodl tame
13 11 Bihar |WEST CHAMPARAN| 10010101301 [10/30 Fermrerg;
14 12|Bihar |WEST CHAMPARAN] 10010101502 |TT0/E0 oK Cancel
15 13[Bihar |WEST CHAMPARAN] 10010104101 |7T0/0
16| 14|Bihar |WEST CHAMPARAN]| 10010104201 |PS BASWARIA MUSHAR
17 15| Bihar |WEST CHAMPARAN| 10010104302 |F10/0
18 16 Bihar [WEST CHAMPARAN] 10010200202 71030 &5
19 17|Bihar |WEST CHAMPARAN 10010200204 710730 dgcarameat
20 18 Bihar |WEST CHAMPARAN] 10010201401 [3070%0 a1fe fisfe L
21 19]Bihar [WEST CHAMPARAN] 10010201402 [FOR0 a1
22 20/ Bihar |WEST CHAMPARAN] 19010201501 [30A0M0 srTfeeray
23 21 |Bihar |WEST CHAMPARAN| 10010201502 |30F07a0 Sat=r3g, 3
i Tt = ‘ I
Ready | |[FEOE 1% =) U




We will see that all columns in the pop-up window was un-checked . Now click on Check Box

of Column UDISE Code. As shown in the figure :

Hd9--|= preprimary - Microsoft Excel
Home Insert Page Layout Formulas Data Review View 2@ =@ =
& &y By By (&) connedtions - = = = BIE  ar o
meB B = dEE W 2Zm B B o= B Wil
From From From From Other Existing Refresh il sort Filter Y Textto Remove Data Consolidate  What-If Group Ungroup Subtotal
Actess Web  Text Sources~  Connections | All® & L 7 Advanced | Columns Duplicates Validation - Analysis ~ -
Get External Data Connections Sort & Filter Data Tools QOutline £l
A3 - A1 M
[ A T8] c I D [ E [ F G H e
1 Pre-Primary
2 sl. No. |State | District Udise Code  |School Name |
3 1| Bihar [WEST CHAMPARAN| 10010100102 30400 376t Remove Duplicates ? x
4 2|Bihar |WEST CHAMPARAN| 10010100105 [F0T0 H#icter
= Eren] — To delete duplicate values, select one or more columns that contain duplicates.
5 3|Bihar |WEST CHAMPARAN| 10010100201 aLadee
6 4| Bihar |WEST CHAMPARAN| 10010201501 SR EEE
7 5 |Bihar |WEST CHAMPARAN| 10010100301
8 6|Bihar |WEST CHAMPARAN| 10010100401 O
9 7| Bihar |WEST CHAMPARAN| 10010100804 |A070 femers 3 st;at:.
10 8|Bihar |WEST CHAMPARAN] 10010100806 |T10/0 THITMR [ pigyict a
11 9| Bihar [WEST CHAMPARAN| 10010101001 |F0A0Ta0 €728 [] Lidise Code
12 10/ Bihar |WEST CHAMPARAN] 10010101 104|070 Tr=Tama] L Schodl tame
13 11]Bihar [WEST CHAMPARAN] 10010101301 |00 T
14 12|Bihar |WEST CHAMPARAN] 10010101502 |00 gt oK Cancel
15 13|Bihar |WEST CHAMPARAN] 10010104101 |7T0/E0
16 14 |Bihar |WEST CHAMPARAN| 10010104201 [PS BASWARIA MUSHAR
17 15|Bihar |WEST CHAMPARAN| 10010104302 [#10/30 gfararizar
18 16 Bihar |WEST CHAMPARAN] 10010200202 |TT0/0 35
19 17[Bihar [WEST CHAMPARAN] 100102002 04|00 &5
20 18|Bihar |WEST CHAMPARAN| 10010201401 [30A0@0 arie 0 et L
21 19]Bihar |WEST CHAMPARAN] 10010201402 [F0R0 a1fs
22 20| Bihar |WEST CHAMPARAN] 10010201501 [3070T0 Stferay
23 21 |Bihar |WEST CHAMPARAN 10010201502 |30A07@0 Ir@tarsg,
B R p—— Tarmem AT ARAm A D AN R Pay Sy 2l
M 4 b ¥| Sheetd <1 0K il ] |
|EOE 1% = y] ()

Ready |

Now click on “OK” button to remove all duplicate records, following screen will appear :

9= preprimary - Microsoft Excel
Home Insert Page Layout Formulas Data Review  View c@o @ =
ﬁ LY 5 LY £ (5] connedtions s E ]? & Clea = E'E 5 J?E @Fp wﬁr wﬂj _QD
e = Eo E Froperies | 27 (28 =) > gt 2 d
From From From From Other Existing Refresh il sort Filter Y Textto Remove Data Consolidate  What-If Group Ungroup Subtotal
Access Web  Text Sourcesw  Connedtions  Allw = i# Advanced | Columns Duplicates Validation nalysis ~ - -
Get External Data Connections Sort & Filter Data Tools Outline £
- 1 P
[ A T8] c I D [ E [ F G H e
1 Pre-Primary
2 8l No. |State | District Udise Code  |School Name
3 1|Bihar |WEST CHAMPARAN| 10010100102 |30
4 2|Bihar |WEST CHAMPARAN 10010100105 |710/0 F#feten
5 3 |Bihar [WEST CHAMPARAN| 10010100201 |FT0f0 aXade=y
3 4|Bihar |WEST CHAMPARAN| 10010201501 |S0A0T0 Seigaray
7 5| Bihar |WEST CHAMPARAN | 10010100301 |30A07a0 deigri3ie 0
ey Micresoft Excel X
2 6| Bihar |WEST CHAMPARAN| 10010100401 |3070/0
9 7| Bihar WEST CHAMPARAN| 10010100804 mlﬁmi o 3 duplicate values found and removed; 21 urique values remain.
10 8|Bihar |WEST CHAMPARAN | 10010100806 | ¥10f0 T#T, -
11 9/Bihar |WEST CHAMPARAN| 10010101001 [3070/0
12 | 10|Bihar [WEST CHAMPARAN| 10010101 104[FT0T0 TFTHweT Was this information heloful?
13 11Bihar |WEST CHAMPARAN| 10010101301 0730 derwrrgy
14 12[Bihar |WEST CHAMPARAN] 10010101502 |00 gXigamfeas
15 13| Bihar |WEST CHAMPARAN| 10010104101 |[7T0f0 Seetas=et
16 14 |Bihar |WEST CHAMPARAN| 10010104201 [PS BASWARIA MUSHAR
17 | 15|Bihar |WEST CHAMPARAN| 10010104302 | 10140 féferaitean
18 16/ Bihar |WEST CHAMPARAN] 10010200202 |00 &5
19 17 |Bihar |WEST CHAMPARAN| 10010200204 |10780 d&aarawan
20 18] Bihar |WEST CHAMPARAN] 10010201401 307070 aife i L
21 19]Bihar |WEST CHAMPARAN] 10010201402 [F0R0 7150
22 21 |Bihar |WEST CHAMPARAN | 10010201502 |30A07@0 Sratarsg
23 22|Bihar |WEST CHAMPARAN] 10010201505 |TTOE0T=E RN 1
W 4 4| Sheet2 /¥ 4T i ] |
|E@m 5% o) v ()

Ready |

It will show you the message on pop-up that how many records have been deleted.



Identifying the schools having UDISE Code, less than 11 digit in the proposal

1. Open the excel file provided by the State / UTs in Microsoft Excel
2. Ensure that the Name of the school should be in “English only”

As shown in the figure below :

[E™ &3 preprimary - Microsoft Excel - bd
- Home Insert Page Layout Formulas Data Review View & o @ R
o, B, B By - (3l Connections g E mm = > HE LAN= T Tw=

Ji'] o E0 o St ] 2 = AR o . =0 = = B= #2 " W §F

From From From From Other Existing Refresh il Sort Filter Y Textto Remove Data Consolidate  What-If Group Ungroup Subtotal

Access Web  Text Sources™  Connections | AT % % advanced | Columns Duplicates Validation ¥ Analysis ™ - -

Get External Data Connedions Sort & Filter Data Tools QOutline
F7 - Fe v
A | B c D E [ F G H E

1 Pre-Primary

2 Sl No. |State | District Udise Code  |School Name

3 1|Bihar [WEST CHAMPARAN| 1001010102 [30R00 srgaraAsiar

4 2 |Bihar [WEST CHAMPARAN 110100105 ElED] Eﬂﬁ crel

5 3 |Bihar [WEST CHAMPARAN| 10010100201 |TT0fd0 dXacezs

6 4|Bihar [WEST CHAMPARAN] 10010201501 |30A0M0 rerfgargy

7 5|Bihar |WEST CHAMPARAN| 10010100301 |30F0TI0 dergizi 20 |

8 6| Bihar |WEST CHAMPARAN | 10010100401 |30A01@0 allsarciom

9 7|Bihar |WEST CHAMPARAN| 1001000804 |#070 famerm

10 8 |Bihar |WEST CHAMPARAN] 10010100806 |F10T0 T#T; -
11 9| Bihar |WEST CHAMPARAN | 10010101001 |30A010 &erseren

12 10[Bihar [WEST CHAMPARAN] 10010101104 [F070 Treiremst

13 11]Bihar [WEST CHAMPARAN] 10010101301 [F0f0 fermmergy

14 12 |Bihar |WEST CHAMPARAN | 10010101502 |T10130 gUgamaieas

15 13[Bihar [WEST CHAMPARAN] 10010104 101 [F10f0 serefiasise

16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR

17 15| Bihar | WEST CHAMPARAN| 10010104302 | 710130 TatadarieaT

18 16]Bihar [WEST CHAMPARAN| 10010200202 71070 &%

19 17 |Bihar |WEST CHAMPARAN| 10010200204 ElED] Hearde T

20 18|Bihar |WEST CHAMPARAN| 10010201401 |307070 =iz figRe= L
21 19[Bihar [WEST CHAMPARAN] 10010201402 [F0T0 a1t

22 21| Bihar |WEST CHAMPARAN| 1001001502 [3070%0 S@t=T

23| 22[Bihar [WEST CHAMPARAN|10010201505 | TOR0TFERaT 1
W 4 ¥ 4| Sheet2 ¥ [0KN! il ] (a0
Ready | |[EOE s Iy ()

Now in the new column, Enter the “Count Digit” as a label heading and enter the following

formula =len(trim(d3)) as shown in the figure :

[E™ &3 preprimary - Microsoft Excel - bd
Home Insert Page Layout Formulas Data Review View & o @ R
@ ; ! :
= | 3 e
Get External Data Connecdtions Sort & Filter Data Tools Outline
EXACT - X  F | =len(trim(D3 v
A | B c D E [ F [ G H -

1 Pre-Primary

2 Sl No. |State | District LU se Code [School Name |Cnunt Digit ‘

3 1|Bihar [WEST CHAMPARAN] E @%ﬂomm =len(trim(D3 |

4 2| Bihar |WEST CHAMPARAN 105 [FT0TT0 FeTaT

5 3|Bihar |WEST CHAMPARAN| 10010100201 |T10f0 &areeg

6 4|Bihar WEST CHAMPARAN| 10010201501 [S0#0/0 srorferg

7 5| Bihar |[WEST CHAMPARAN| 10010100301 |3070f@0 & 3120

8 6|Bihar |WEST CHAMPARAN| 10010100401 30A0fA0 Fisareren

9 7| Bihar |WEST CHAMPARAN| 1001000804 |70%0 Famer=

10 8 |Bihar |WEST CHAMPARAN] 10010100806 |F10/0 T#T; 3
11 9/Bihar |WEST CHAMPARAN| 10010101001 |0A0A0 ermerseiam

12 10/Bihar [WEST CHAMPARAN| 10010101104 | #1070 Treiamat

13 11Bihar [WEST CHAMPARAN] 10010101301 |FT0f0 derarergy

14 12 |Bihar |WEST CHAMPARAN | 19010101502 |W10Ta0 Efami?as

15 13 |Bihar |WEST CHAMPARAN| 10010104101 [#10f30 Sereaaaet

16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR

17 15|Bihar |WEST CHAMPARAN| 10010104302 EINED] Tl aETiedr

18 16|Bihar |WEST CHAMPARAN| 10010200202 |710730 &%

19 17|Bihar |WEST CHAMPARAN| 10010200204 71070 dgaaraear

20 18|Bihar |WEST CHAMPARAN| 10010201401 [307070 #Tieieie= L
21 19]Bihar |WEST CHAMPARAN| 10010201402 |00 aife

22 21| Bihar |WEST CHAMPARAN| 1001001502 [3070%0 Sat=T

23| 22[Bihar [WEST CHAMPARAN] 10010201505 | TOf0T=ERaT 1
W 4 ¥ 4| Sheet2 ¥ [0KN! il ] (a0

Point |

|E O
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After Pressing enter button , following screen will appear :

&9~ |5 preprimary - Microsoft Excel — %
- Home Insert Page Layout Formulas Data Review  View Q==
L L} L} Dy - (B Connections { E m= A K5 BIE @CE O

e G @ B2 HEE T o B B B= =2 "d % ¢F

From From From From Other Existing Refresh ii Sort Filter Y Textto Remove Data Consolidate What-If Group Ungroup Subtotal

Access Web  Text Sources~  Connedtions | All~ = 47 Advanced | Columns Duplicates Validation ~ Analysis ~ - -

Get External Data Connecdtions Sort & Filter Data Tools Outline
Fa - Fe v
A B c D E F [ G H =

1 Pre-Primary

2 5l No. |State | District Udise Code |School Name Count Digit ‘

3 1|Bihar |WEST CHAMPARAN| 1001010102 |307070 sreatasiRar 10

1 2|Bihar [WEST CHAMPARAN| 1101001051030 @#fciar |

5 3[Bihar [WEST CHAMPARAN| 10010100201 [70f0 awe=g

6 4/Bihar |WEST CHAMPARAN| 10010201501 |0A0/0 srfart

7 5|Bihar |WEST CHAMPARAN| 10010100301 [3070%@0 AAgRIAT0

8 6|Bihar [WEST CHAMPARAN| 10010100401 [307070

9 7|Bihar |WEST CHAMPARAN| 1001000804 [F0T0 FaTaT™

10 8|Bihar |WEST CHAMPARAN] 10010100806 | FT0T0 T#7: L
11 9|Bihar [WEST CHAMPARAN| 10010101001 [305070

12 10|Bihar |WEST CHAMPARAN | 19010101104 #1070 el

13 11|Bihar |WEST CHAMPARAN| 10010101301 |F10T0 Sermrerm

14 12 | Bihar |WEST CHAMPARAN| 10010101502 QTOTA0 e amaieaH

15 12 |Bihar |WEST CHAMPARAN| 10010104101 |7107a0 sPTeilam="r

16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR

17 15 |Bihar |WEST CHAMPARAN| 10010104302 [710Td0 78

18 16|Bihar |WEST CHAMPARAN| 10010200202 |710730 &%

19 17 |Bihar |WEST CHAMPARAN| 10010200204 ElED] aTharde T

20 18|Bihar [WEST CHAMPARAN] 10010201401 [307107a0 #Tie gt L
21 19|Bihar |WEST CHAMPARAN| 10010201402 |00 =1

22 21| Bihar |WEST CHAMPARAN| 1001001502 [3070%0 S@tar

23 22|Bihar |WEST CHAMPARAN] 10010201505 |Frof0a=sTar 3
H 4 b ¥| Sheet2 /¥ 4l i ] (30|
Ready | |Emm 11s% (o) y] (1)

The number of character of UDISE code will be counted and displayed in the new column as

shown above. Copy the Same formula in other rows also by using CTRL + C and CTRL + V

option as shown in the figure below :

preprimary - Microsoft Excel — be
Insert  Pagelayout  Formulas | Data | Review  View Qo=
& @ B uam Ty &0 Bf B B= B 'H W8
From From From From Other Existing Refresh _ il Sort Filter 7 Text to move Data Consolidate What-If Group Ungroup Subtotal -
Access Web  Text Sources~  Connedions | All~ X7 Advanced | Columns Duplicates Validation « nalysis ~ - -
Get External Data Connections Sort & Filter Data Tools Qutline
G16 v e v
A B C D E F \ G H -
1 Pre-Primary
2 Sl No. |State | District Udise Code |School Name Count Digit ‘
3 1|Bihar [WEST CHAMPARAN| 1001010102 [30F0T0 3eatamgiar 10
4 2|Bihar [WEST CHAMPARAN| ™ 110100105 |W0T0 S#iean 9
5 3|Bihar [WEST CHAMPARAN| 10010100201 [F10f0 ate=g 11
6 4|Bihar [WEST CHAMPARAN| 10010201501 [S0F0/0 St 11
7 5| Bihar |WEST CHAMPARAN| 100101003201 |3070f@0 g0 11
8 6|Bihar [WEST CHAMPARAN| 10010100401 [307070 11
9 7 | Bihar |WEST CHAMPARAN| 1001000804 FOTE0 aTeT 10
10 8|Bihar |WEST CHAMPARAN| 10010100806 |710f0 T 11 E
11 9Bihar [WEST CHAMPARAN| 10010101001 [30F0T0 & 1
12 10|Bihar |WEST CHAMPARAN | 19010101104 710730 Tefraeer 11
13 11[Bihar [WEST CHAMPARAN] 10010101301 [0f0 dumrergy 11
14 12 |Bihar |WEST CHAMPARAN| 10010101502 [F10T0 sfeamizes 1
15 13 |Bihar |WEST CHAMPARAN | 19010104101 |T10Ta0 STsilas=et 11
16 14|Bihar |WEST CHAMPARAN| 10010104201 [PS BASWARIA MUSHAR 11| |
17 15 |Bihar |WEST CHAMPARAN| 10010104302 [F1070 72 11
18 16|Bihar |WEST CHAMPARAN | 19010200202 |710f0 & T 11
19 17 |Bihar |WEST CHAMPARAN| 10010200204 | 710730 dfcaraear 1
20 18|Bihar |WEST CHAMPARAN| 10010201401 [S0A0T0 TG i 11 L
21 19|Bihar |WEST CHAMPARAN | 19010201402 |00 #ifedr 11
22 21/|Bihar |WEST CHAMPARAN| 1001001502 [3070%@0 RUCIGIERY 10
23 22[Bihar |WEST CHAMPARAN] 10010201505 | TTOR0a=G ar 11 = -
W 4 b »i| Sheet2 /72 4l il ] (3|
|[EO M sk o) ) (3)

Ready |

You can clearly see the school having less than 11 digit.
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Now to filter the Schools having less than 11 digit , follow the following procedure

Click on Column Heading row (i.e. Header Row as shown in the figure)

[E™ |= preprimary - Microsoft Excel - X
m Home Insert Page Layout Formulas Data Review  View c@o @ =
oy D By L) - (B Connections - g E mm= > 5 BE @LE SE =
e &G @ @2 DA = B B B= = " W 8d
From From From From Other Existing Refresh il sort Filter Y Textto Remove Data Consolidate  What-If Group Ungroup Subtotal -
Access Web  Text Sources~  Connedions | Allx = '# Advanced | Columns Duplicates Validation = Analysi - -
Get External Data Connections Sort & Filter Data Tools Outline
A2 - Jx | Sl.No. -
[ A T8] c I D [ E [ F I G H e
| Pre-Primary
‘ i ?SI. No. |State | District Udise Code  |School Name Count Digit |
1|Bihar |WEST CHAMPARAN| 1901010102 [3050 10
4 2| Bihar |WEST CHAMPARAN| 1101001051010 Fafieren 9
5 3|Bihar |WEST CHAMPARAN| 10010100201 |710f0 sare=g 11
6 4| Bihar [WEST CHAMPARAN| 10010201501 |30F0/0 Stiear ¥ 1
7 5 |Bihar | WEST CHAMPARAN| 10010100301 3070100 Serariisri;0 11
8 6| Bihar |WEST CHAMPARAN| 10010100401 |30%0/0 11
g 7| Bihar |[WEST CHAMPARAN| 1001000804 |00 e 10
10 8| Bihar | WEST CHAMPARAN| 10010100806 [T10T0 THITeiT=A efl 11 1
11 9/Bihar |WEST CHAMPARAN| 10010101001 |30%0/0 11
12 10/Bihar [WEST CHAMPARAN] 10010101104 |FT0f0 T=amer 11
13 11|Bihar [WEST CHAMPARAN| 10010101301 |0f0 derareray 11
14 | 12[Bihar [WEST CHAMPARAN] 10010101502 [F0f0 sXiamizee 11
15 13 |Bihar |WEST CHAMPARAN][ 10010104101 [FT0fT0 SeTsia=aet. 11
16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR 11
17 15| Bihar [WEST CHAMPARAN| 10010104302 [#10fd0 11
18 16 Bihar |WEST CHAMPARAN] 10010200202 [F1070 &% 11
19 17 |Bihar |WEST CHAMPARAN | 19010200204 71070 & 11
20 18|Bihar |WEST CHAMPARAN| 10010201401 |30A00 Tiglie it 1 L
21 19]Bihar |WEST CHAMPARAN| 10010201402 [F0T0 =1 e 11
22 21/|Bihar |WEST CHAMPARAN| 1001001502 [30#0%@0 RUCICIELY 10
23 22|Bihar |WEST CHAMPARAN] 10010201505 |FT0RE0a=s~ar 11 = v
W 4 » 4| Sheet2 /¥ M4l M ] 30
Ready | Count: 6 |[EB|EI @ 115% (=) [} (+)
. o o . .
Click on Data - Filter option, following screen will appear
H9- Is preprimary - Microsoft Excel — X
Home Insert Page Layout Formulas Data Review  View a @@ =
D AR L b = (&) connections i 7 Bl mm ® B S0E *rE 4E
a2 B & B2 TANANIET Ak == 88 B B 22 W ¥
From From From From Other Existing Refresh il Sort Filter Y Textto Remove Data Consolidate What-If Group Ungroup Subtotal
Access Web  Text Sources~  Connections | Allx = %2 Advanced | columns Duplicates Validation ~ nalysis ~ - -
Get External Data Connections Sort & Filter Data Tools Qutline
A2 v J= | Sl No. v
[ A 8] C D E F G H =
1 Pre-Primary
2 |_5I. N~ |Staf - | District ~ |Udise Code - |School Name - |Count Digit v‘
3 1|Bihar |WEST CHAMPARAN| 1001010102 3070 10
4 2|Bihar |WEST CHAMPARAN| 110100105 |00 F#fere 9
5 3|Bihar |WEST CHAMPARAN| 10010100201 |[FT070 Tateg 11
6 4|Bihar |[WEST CHAMPARAN| 10010201501 [S0F07@0 Sy 11
7 5| Bihar |WEST CHAMPARAN| 10010100301 [30#0f@0 CEMRED &) 11
8 6| Bihar [WEST CHAMPARAN| 10010100401 3077070 11
9 7 |Bihar |WEST CHAMPARAN| 1001000804 ENCIGEIE e 10
10 8|Bihar |WEST CHAMPARAN| 10010100806 |00 T 11 3
11 9| Bihar |WEST CHAMPARAN| 10010101001 |3070f0 €ferscrat 11
12 10|Bihar [WEST CHAMPARAN| 19010101104 71070 T=aeer 11
13 11|Bihar |WEST CHAMPARAN| 10010101301 [W10780 derarergy 11
14 12 | Bihar [WEST CHAMPARAN] 10010101502 |FT0f0 gigamareas 11
15 13 |Bihar |WEST CHAMPARAN][ 19010104101 |¥10T60 SErsiiastazt 11
16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIAMUSHAR 11
17 15| Bihar [WEST CHAMPARAN] 10010104302 |00 T 11
18 16| Bihar |WEST CHAMPARAN| 19010200202 |T10T0 & a 11
19 17| Bihar [WEST CHAMPARAN| 10010200204 71070 4% 11
20 18| Bihar |WEST CHAMPARAN| 10010201401 | 3000 TeE et 11 L
21 19| Bihar |WEST CHAMPARAN| 19010201402 |00 =ifedr 11
22 21|Bihar |WEST CHAMPARAN| 1001001502 |30A0@0 fai=m3g, 10
23 22|Bihar [WEST CHAMPARAN| 10010201505 |FTOTa0a&Trm 11 3
W 1> ¥ Sheet2 /FJ DN i | an|
count 6 |[EEIEE 115% (=) U (+)

Ready |
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Click on “Count Digit” column, the following screen will appear :

[E™ |= preprimary - Microsoft Excel - X
- Home Insert Page Layout Formulas Data Review  View c@o @ =
) I - (@) connecions E mm = 5 IR E B E RS

@ = i) ST I - = lﬂzﬂ - B2 B == @ Y W g

From From From From Other Existing Refresh Filter v, Textto Remove Data Consolidate  What-If Group Ungroup Subtotal

Access Web  Text Sourcesw  Connedtions  Allw = L i# Advanced | Columns Duplicates Validation nalysis ~ - -

Get External Data Connections Sort & Filter Data Tools Outline
G5 - e v
A | B c D E F I G H e

1 Pre-Primary

2 8l N ~|Stai ~ | District +|Udise Code |~ |School Name - [Count Digit |z|

3 1|Bihar |WEST CHAMPARAN| 1001010102 [3070%0 3eatastr 14]  Sort Smallest ta Largest

4 2|Bihar |WEST CHAMPARAN 110100105 |9T0f@0 Hm’:ﬁm; %] Sortlargestto Smallest

5 3|Bihar |WEST CHAMPARAN| 10010100201 |107G0 stade=g sort by Color |

6 4|Bihar |WEST CHAMPARAN| 10010201501 3070780 Sreigerat K i

7 5|Bihar |WEST CHAMPARAN| 10010100301 30A0fE0 delgHI3=;0

8 6| Bihar |WEST CHAMPARAN| 10010100401 |3070f@0 Number Filters »

9 7|Bihar [WEST CHAMPARAN| 1001000804 [F1070 femoT Search ]

10 8| Bihar |WEST CHAMPARAN| 10010100806 EINIED] THAYLEAT I L
11 9/Bihar |WEST CHAMPARAN| 10010101001 |3070/0 &

12 10|Bihar |WEST CHAMPARAN| 10010101104 71070 T=frmer

13 11 |Bihar |WEST CHAMPARAN | 19010101301 |T10Ta0 derwreray

14 12 |Bihar |WEST CHAMPARAN| 10010101502 |#1070 geigarizasa

15 13 |Bihar |WEST CHAMPARAN| 10010104101 [F10T0 SETSiaw=et

16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR

17 15 |Bihar |WEST CHAMPARAN| 10010104302 |#10730

18 16Bihar [WEST CHAMPARAN| 10010200202 [FT0f30 &% Cancel

19 17 |Bihar |WEST CHAMPARAN | 19010200204 71070 & 1

20 18|Bihar |WEST CHAMPARAN| 10010201401 |30A00 Tiglie it 1 L
21 19]Bihar |WEST CHAMPARAN| 10010201402 [F0T0 =1 e 11

22 21/|Bihar |WEST CHAMPARAN| 1001001502 [30#0%@0 RUCILIELY 10

23 22[Bihar |WEST CHAMPARAN] 10010201505 |TTOE0T=E RN 1 v
W 4 » 4| Sheet2 /¥ M4l M ] 30
Ready | |E@m 5% o) V] )

In the drop down

list, uncheck the digit 11, as this length is correct . as shown in the figure

A9~ 5 preprimary - Microsoft Excel — X
- Home Insert Page Layout Formulas Data Review View a@o@ =
@3B0 3 BEvreomls, BB B B B CECEEI
From From From From Other Existing Refresh _ N Filter 7 Textto Remove Dat_a Consolidate \’Vhat_-\f Group Ungroup Subtotal
Access Web  Text Sources~  Connedions | All = Edit L X7 Advanced | columns Duplicates Validation « Analysis ~ - -
Get External Data Connections Sort & Filter Data Tools Qutline
G5 v e v
A B C D E F \ G H -
1 Pre-Primary
2 Sl N - |Staf~ | District - |Udise Code |~ |School Name - [Count Digit E‘
3 1|Bihar [WEST CHAMPARAN| 1001010102 [3070T0 sreatasizar 18] sortSmallest to Largest
4 2|Bihar |WEST CHAMPARAN| 110100105 [50f20 FATerar %l sort Largest to Smallest
5 3|Bihar |WEST CHAMPARAN| 10010100201 Wﬁ’ﬂm Sort by Color » I
[5 4|Bihar |[WEST CHAMPARAN[ 10010201501 [30#0/0 gy & |
7 5| Bihar |WEST CHAMPARAN| 100101003201 |3070f@0 g0
8 6| Bihar |WEST CHAMPARAN[ 10010100401 [3070% @0 Number Filters »
9 7|Bihar [WEST CHAMPARAN| 1001000804 [F10T0 FemaT Search p
10 8|Bihar |WEST CHAMPARAN| 10010100806 |710f0 T - [ (seiect Al) 4
11 9Bihar [WEST CHAMPARAN| 10010101001 [307070 2
12 10|Bihar [WEST CHAMPARAN| 10010101104 7070 Teiaaer
13 11|Bihar |WEST CHAMPARAN| 109010101301 |F107a0 derarergy
14 12 |Bihar |WEST CHAMPARAN| 10010101502 |[F0T30 eXiearateaar
15 12 |Bihar |WEST CHAMPARAN| 10010104101 9100 SeTeaA=a.
16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR
17 15 |Bihar |WEST CHAMPARAN| 10010104302 [F1070 72
18 16|Bihar |WEST CHAMPARAN | 19010200202 |710f0 & T Cancel
19 17]Bihar [WEST CHAMPARAN| 10010200204 71070 & aarwear 1
20 18|Bihar |WEST CHAMPARAN| 10010201401 [S0A0T0 fiEdie e 11 L
21 19|Bihar |WEST CHAMPARAN | 19010201402 |00 #ifedr 11
22 21/|Bihar |WEST CHAMPARAN| 1001001502 [3070%@0 RUCIGIERY 10
23 22[Bihar [WEST CHAMPARAN] 10010201505 |FOE0a=E /am 11 -
W 4 r | Sheet2 /¥ KNl i ] »[1
|[EO M sk o) ) (3)

Ready |
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After clicking the “OK” button , the following screen will appear :

A9~ = preprimary - Microsoft Excel _ %

Home  Insert  Pagelayout  Formulas | Data | Review  View c@oF =
2 LY & B ~ (D) connedtions 4 % Clear = = > arE  @r o > Dets

AR E B B N T T reoroly BE B &= B W W &:

From From From From Other = Exdsting | Refresh Z| sort || Fiter | Textto Remove  Data  Consolidate What-f | Group Ungroup Subtotal
Access Web  Text Sources=  Connections | All- &2 Edit Links '# Advanced | Columns Duplicates Validation = Analysis ~ - -

Get External Data Connections Sort & Filter Data Tools Qutline

G5 - e v

A | B c D E F \ G H A
1 Pre-Primary
2 8l N ~|Stai ~ | District +|Udise Code |~ |School Name - [Count Digit -Y‘
3 1|Bihar [WEST CHAMPARAN| 1001010102 [S0A0T0 Heaargiar 10
4 2|Bihar |WEST CHAMPARAN| 110100105 71070 F#feten 9
9 7|Bihar |WEST CHAMPARAN| 1001000804 |H0T0 FamaT 10
22 21| Bihar |WEST CHAMPARAN| 1001001502 [3070%0 S@tar 10

24
25
26
27
28
29
30
31
32
33
34
35
EL
51
38
39 L
40 3
il ] a0l
[EEERERS O]

W 4 b | Sheet2 /¥J 41
Ready 4 of 21 records found |

We can see clearly, the Schools are filtered out whose length is less than 11 digit. Delete
these schools from the proposal. These schools cannot be appraised as UDISE code was not

correct.
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Removing the Schools from the proposal which was already covered in previous year

under School Education

e To identify the schools in the proposal , you required the Approved list of previous

years in Excel format.

e Either you can download the concern component from PMS portal using your

username

and password or

you

can

rmsa.pms@gmail.com to provide you (only for appraisal team)

e Open the Proposal file in Microsoft Excel, as shown in the figure :

request the PMS UNIT on email

EH 9~ = preprimary - Microsoft Excel *
m Home Insert Page Layout Formulas Data Review  View Qo=
L LY L | = [t Connections g ED mm — * T BIE @ o

e G & B2 HAPFN g = B B B= =2 "8 % i

From From From From Other Existing Refresh il Sort Filter 7 Textto Remove Data Consolidate What-If Group Ungroup Subtotal

Access Web  Text Sourcesw  Connections | All* = i Advanced | Columns Duplicates Validation Analysis ~ -

Get External Data Connections Sort & Filter Data Tools Outline
D3 - Jx | 10010100102 -

[ 4] a8 c [ b ] E F G H e

1 Pre-Primary

2 8l No. |State | District Udise Code  |School Name

3 1|Bihar |WEST CHAMPARAN[10010100102]3070%0 3Eatasir

4 2|Bihar |WEST CHAMPARAN[ 10010100105 |T10fa0 T#Teran

5 3|Bihar |WEST CHAMPARAN| 10010100201 |%107@0 aXade=g

& 4|Bihar |WEST CHAMPARAN| 10010201501 3070780 Srerigerat

7 5 |Bihar |WEST CHAMPARAN| 10010100201 |30H0Ta0 dergiizig;0

3 6|Bihar |WEST CHAMPARAN] 10010100401 [3070f@0

g 7| Bihar |[WEST CHAMPARAN|[ 10010100804 |00 fEmem

10 @|Bihar |WEST CHAMPARAN| 10010100806 |T0T30 THTLa= e 1
11 9/Bihar |WEST CHAMPARAN| 10010101001 [3070/0 &

12 10|Bihar |WEST CHAMPARAN| 10010101104 |F0T0 Teframer

13 11 |Bihar |WEST CHAMPARAN| 19010101301 |T10Td0 derwreray

14 12 |Bihar |WEST CHAMPARAN| 10010101502 |#1070 seigarizaa

15 13|Bihar |WEST CHAMPARAN| 10010104101 [F10T0 SFTsiaw=et

16 14| Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR

17 15 |Bihar |WEST CHAMPARAN| 10010104302 |#10730 2

18 16|Bihar |WEST CHAMPARAN| 10010200202 [710Ta0 &%

19 17 |Bihar |WEST CHAMPARAN| 19010200204 71070 &

20 18|Bihar |WEST CHAMPARAN| 10010201401 |30A0R0 Tie e e L
21 19]Bihar |WEST CHAMPARAN| 10010201402 [F0T0 =1

22 21/|Bihar |WEST CHAMPARAN| 10010201502 |[30#0%@0 EAEG,

23 22|Bihar |WEST CHAMPARAN] 10010201505 |FTOE0T=E /T 3
W 4 » | sheet2 /T [Nl M ] 30
Ready | |E@m 5% o) [} (+

e Open the Approved list (downloaded from PMS) file in Microsoft Excel and copy

only the UDISE code from the approved list. As shown below

9™+ primary - Microsoft Excel >
B ore et cageimost  romuss | oats | Revew  view @cwx
5 |« = = = 3 BrE @rE oE
@D | & @25 v N = 57 B 2= B & W §
From From From From Other | Existing | Refresh %] sort || Fiter | Te Remove Consolidate What-If | Group Ungroup Subtotal
Actess Web  Text Sources® | Connections | Allv %7 Advanced | Columns Duplicates Validation Analysis¥ | t
Get External Data Connections Sort & Filter Data Tools Outline
F2 - # | 10010100102 ~
A B8 c D F G H 1 [ K [
1 sted [~|dstcd |~|acyear [~ |distname ~ |schname ~ | udise_cd ~lamt [vlnos [~|new si~h - [E
2| 10 1001  2019-2020 |WEST CHAMPARAN  [S070%0 e 10010100102 30000 1 1 11
3| 10 1001 2015-2020 [WEST CHAMPARAN _[FTOT0 F#eren 10010100105 30000 1 1 11
4| 10 1001  2019-2020 |WEST CHAMPARAN _|STOT0 Svameree 10010100201 30000 1 1 11
5| 10 1001 2019-2020 [WEST CHAMPARAN 50700 doariorie0 10010100201 30000 1 1 11
6| 10 1001  2019-2020 [WEST CHAMPARAN _ |30770f0 =f==rerem 10010100401 30000 1 1 11
7| 10 1001 WEST CHAMPARAN | 0TS0 ReoTeR. 10010100804 30000 1 1 11
8| 10 1001 2015-2020 [WEST CHAMPARAN _ [=TOT0 10010100806 30000 1 1 11
9| 10 1001  2019-2020 |WEST CHAMPARAN | S0F0THO enarseren 10010101001 30000 1 1 11
10| 10 1001  2019-2020 [WEST CHAMPARAN  [STOT0 Tt 10010101104 30000 1 1 11
1| 10 1001  2019-2020 |WEST CHAMPARAN [0 Seramergy. 10010101301 30000 1 1 11
12| 10 1001 2019-2020 [WEST CHAMPARAN  [HTOT0 & 10010101502 30000 1 1 1
13| 10 1001  2019-2020 [WEST CHAMPARAN  [WTOTI0 o= 10010104101 30000 1 1 11
14| 10 1001  2019-2020 |WEST CHAMPARAN | PS BASWARILA MUSHAR TOLI 10010104201 30000 1 1 1
15| 10 1001  2019-2020 |WEST CHAMPARAN | wr0r0 Seferearig=r 10010104302 30000 1 1 11
15| 10 1001  2019-2020 |WEST CHAMPARAN  |STOT0 Sqmam==rr=r 10010200202 30000 1 1 11
7| 10 1001 2015-2020 [WEST CHAMPARAN _[=TOT0 10010200204 30000 1 1 11
18 10 1001  2019-2020 [WEST CHAMPARAN _ |30F0M0 AMEfRR== 10010201401 30000 1 1 11
19| 10 1001  2019-2020 |WEST CHAMPARAN |00 gt 10010201402 30000 1 1 11
20 10 1001  2019-2020 |WEST CHAMPARAN 707010 TRy 10010201501 30000 1 1 11
21 10 1001 WEST CHAMPARAN _ [S0S00 s 10010201502 30000 1 1 1
22 10 1001 2015-2020 [WEST CHAMPARAN 10010201505 30000 1 1 11
23 10 1001  2019-2020 |WEST CHAMPARAN om0 FarErg 10010202002 30000 1 1 11
21 10 1001  2019-2020 |WEST CHAMPARAN SO0 *TETHgTE R 10010202003 30000 1 1 11
25 10 1001  2019-2020 |WEST CHAMPARAN  |F0F0 Forergeehe 10010202101 30000 1 1 11
26 10 1001  2019-2020 [WEST CHAMPARAN  |H0T0 FZ3R 10010202202 30000 1 1 11
27 10 1001  2019-2020 [WEST CHAMPARAN | S0H0T0 SRECTAIIEHAITA 10010202402 30000 1 1 11 3
W 4 » 4| pre-primary - DUPLICATE SAME YR .~ pre-primary (2) £ [IEN! [ ]
Ready | Count: 13 | [EH|[0] 1009 (= )
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e Go to the Proposal excel sheet, and paste the UDISE code at the end of the row
under column “UDISE Code” as shown in the figure :
@9~ |= preprimary - Microsoft Excel - e
- Home  Insert  Pagelayout  Formulas  Data  Review | View @ =
H = ) S Split View Side by Side
BEe mE os Bemen Q 3 B B B Dveses ==
Normal| Page Page Break Custom  Full Gridlines Headings Zoom 100% Zoomto | MNew Armange Freeze . - Sav Switch | Macros
Layout Preview Views Screen Selection | Window  All Panes ~ - de = ‘Workspace Windows
Workbook Views Show Zoom Window Macros
F11 - e o
A B c D E F G H F
1 Pre-Primary
2 Sl No. |State | District Udise Code |School Name
12 10|Bihar |WEST CHAMPARAN | 10010101104 71070 Teraeer
13 11]Bihar [WEST CHAMPARAN] 10010101301 [F10T0 Sermrery
14 12 |Bihar |WEST CHAMPARAN] 10010101502 |F10Ta0 FXfaamdizas L
15 13 |Bihar |WEST CHAMPARAN| 10010104101 [¥10f30 Sersiias==t
16 14|Bihar |WEST CHAMPARAN| 10010104201 |PS BASWARIA MUSHAR
17 15 |Bihar |WEST CHAMPARAN | 19010104302 |7107a0 7
18 16|Bihar |WEST CHAMPARAN| 10010200202 |7107a0 &%
19 17|Bihar |WEST CHAMPARAN| 10010200204 71070 daaraear
20 18| Bihar |WEST CHAMPARAN| 10010201401 |3070@0 aiicligRe= o
21 19|Bihar |WEST CHAMPARAN| 10010201402 |00 =1fe
22 21| Bihar |WEST CHAMPARAN| 10010201502 [3070%0 S@t=r
23 22|Bihar |WEST CHAMPARAN] 10010201505 |Frof0a=sTar
24
25 10010100102
26 10010100105 L
27 10010100201
28 10010100301
29 10010100401
30 10010100804
31 10010100806
22 10010101001 1
W4 » | Sheet2 S¥3 - TTTTTTTTT (0K u | 3
Select destination and press ENTER or choose Paste I@@IIE 115% (=) L} (+)

Now identify the duplicates by using option Conditional Formatting = Highlighted

v

N

[ ]
Cell Rules = Duplicate Values. As shown in the figure :
EHd9- s preprimary - Microsoft Excel
- Home Insert Page Layout Formulas Data Review View
& cut i — @ = o) 0
B o - Calibri S - AN A E S Wrap Text General - ijg i‘jﬂ L;'ﬂ
P romspanir (B2 8- B A e s - » - |48 . e
Clipboard Font Alignment Number .
D2 - = j‘g Highlight Cells Rules
7 & B e v B 2 _rﬁmi Top/Bottom Rules
1 Pri2-Primary
2 |Sl. No. |State | District Udise Code  |School Name EJ Data Bars
15 12| Bihar | WEST CHAMPARAN| 10010104101 |7107G0 swrsawasR
16 14|Bihar |WEST CHAMPARAN| 10010104201 ||PS BASWARIA MUSHAR Color Scales
17 15 |Bihar |WEST CHAMPARAN| 10010104302 71070 7 =
18 16|Bihar |WEST CHAMPARAN| 19010200202 | 71070 & Icon sets
19 17Bihar |WEST CHAMPARAN| 10010200204 71050 S6aarm=ar
20 18| Bihar | WEST CHAMPARAN| 10010201401 | 3051070 Fette et FEd | Bew Rule..
21| 19]Bihar |WEST CHAMPARAN| 10010201402|#0%0 a0t | Dear Rules
22 21/ Bihar |WEST CHAMPARAN| 10010201502 |3070%0 Sat=r q 45 Manage Rules
23 22[Bihar [WEST CHAMPARAN|1 9010201505 FTOfE0a=E ar
24
25| 10010100102
26 | 10010100105
27 10010100201
28| 10010100301
29| 10010100401
30| 10010100804,
31| 100101008086
32| 10010101001
33| 10010101104
34| 10010101301
35 10010101502
WAy Sheeta /70~ T [l
Ready |

- X
Q==
B =R R AutoSum v ﬁ? l?a
=T
| ¢
e @] Fin - Z
Insert Delete Format Sort & Find &
- - ~ | @Clear~  Fifter~ Select~
| Editing
| =5 Greater Than... -
H -
=l
=) LessThan
H
jj Between...
il rquarte.
=) &
=l
| 3p Text that Contains...
4%1 A Date Occurring...
= _
=| Duplicate Values...
More Rules
-
M ] »
Count: 40 |[EE|DI M@ 115% (=) Iy *)
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After choosing the option, following screen will appear :

[E™ s preprimary - Microsoft Excel - X
Home Insert Page Layout Formulas Data Review  View c@o @ =
iz::yv Calibri S oA === e =1 Wrap Text General - ij:‘ ﬂfé \:;'d' j‘:‘j j’\ EJ E:‘J‘tfsum N iv D%E
S rumaran | B4 U B S A Bluepeacoen | $ - % 2 |03 Conttom foms cf | et oo rma oo, e [
Clipboard Font Alignment Number Styles Cells Editing
G27 - e v
A B C D E F G H E
1 Pre-Primary
2 Sl No. |State | District Udise Code [School Name
g 7|Bihar |[WEST CHAMPARAN| 10010100804 |00 e | |
10 8| Bihar |WEST CHAMPARAN| 19010100806 |7T0f0 19T
11 9/Bihar |WEST CHAMPARAN| 10010101001 |30%0/0
12 10|Bihar |WEST CHAMPARAN 10010101104 |F10f0 T=frmer
13 11|Bihar |WEST CHAMPARAN | 19010101301 |T10Ta0 derwreray
14 12 |Bihar |WEST CHAMPARAN | 10010101502 | 710730 gRamdizas
15 13 |Bihar |WEST CHAMPARAN[ 10010104101 [FT0fT0 SeTsiaseet. 4
16 14|Bihar |WEST CHAMPARAN| 10010104201 [PS BASWARIA MUSHAR 1
17 15 |Bihar |WEST CHAMPARAN | 10010104302 | #1070
18 16|Bihar |WEST CHAMPARAN 10010200202 |F1070 &%
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24
25 10010100102
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28 10010100301
29 10010100401 1
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We can clearly see the list of duplicate schools which were already covered in previous year

under School Education.

Now filter out these highlighted schools as already shown in the first session of this manual

and delete it before appraising the proposed list.
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